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L Vacancy Announcement Website Link has been updated ]
I ]
- Application forms BEZE K : s
~ MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire ]
I ]
H: NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources- :H
i Office/#In-employment-unit ]
+  Forms may be found at the link or QR code w Misslon -

I above. If you are unable to open the file, please P ContactiUs i
' saveitto your desktop. i
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T 27ANEEHERITHRVMEEIE. TR LY TITRELT ¥
ﬁ% ASENTTFEL.. I Supporting Documents I h
I 1 Application Form BEZF 5 5 i

. How to apply #&HiF 1

. (D Hard copy submission (BEE#iH) 1
Hard copy application package(s) are accepted at drop box located at Camp Foster, J
Bldg#495. Bl

EEBRZ#EREINDAIE. Fv T I+ RXHF—Building 495 [CERE SN TWSERZIREFET H
ZHLTBYET. ]
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h @ Email submissions (* —/L#H) i
I Submit to mcipac_chro_jn_empl@usmc.mil ]
I LEEA—LT RLRIZHRH ]
Il

: 1) Email subject must contain job title and PWO#
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A—IL®D (Subject) % [CIXISFT HMIES E POHZELH L TT L, °
2) Submission is limited to 3 PDF files including resume and attachments.
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" Due to network instability, we recommend to submit hard copy. u

L Ry RI—HBFRELAE. N—FOFP—TORERHESBHLTEYES, )

. Note (EEHH) ]

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.

RSSER A B HER EUXRII A 0 16 : 30 £ TIC AT MLC/IHATERIRIC (A —/Wic X ZISEEL AR+
ﬂ% HLTTFIW, MiDd 2 FHIIZ T o ETA H
U - Applications are subject to screening prior to referrals and only individuals selected for H
U interview will be contacted. Your application package will not be returned once submitted. H
U EHFEEDOL, HEABEOHCTERBLET, RESAEZEREEHFORAIWVZLEE A, H
. - Formore information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to: J
l mcipac_chro_jn_empl@usmc.mil ]
| HEAEEIEMC/IHA ER% (645-3370/098-970-3370) X (% * —JL mcipac_chro_jn_empl@usmc.mil ]
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U LANGUAGE PROFICIENCY LEVEL (LPL) H
U% m:! %ﬁbjjrf& gU
l ]
BB THEE EN3 LPL LALIETREZEF AL,
\0\% Please see the below for the English Language Proficiency Level (LPL) required of the position: H
L TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN ]
| LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk ]
}T Test Based Test Based Test R }
oo 4 — Exceptional s
R e o 860~990 | NA 600 ~ 250~ 100~ NA 1st l
H 3—?Iu:rj1t o o o . o N }
I s e 730~859 | 90~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st |
;,?‘E’grﬁigjej R 550~729 | 75~89 460~549 | 140~209 | 50~79 560~869 | 2nd J

> 1= |

.

;ﬂ:ﬁ'g,]”;;g\;ag S 400~549 | 65~ 74 430~459 | 120~139 | 40~49 475~559 | Pre-2nd i

-1 — ini é"o
:E.;e/f@xg‘é%a% - 350~399 | 40~ 64 NA NA NA NA 3rd :

.

0 — No language proficiency }
EYRENEES AL &

ICEITE N

EPT (English

Proficiency Tests) FERIER Z BIFHL DAL, TOABBEROBZML NN LPL LRI ELTERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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I Announcement No. 24-26 Date: 23 Feb 26 | °

| PWO #: 025 Position: Housekeeper # 2172, BWT-2, Grade-3 H

‘o‘% H i é"o
IHA F/ T’ Limited Term Number of position(s): 1 Location: Camp Hansen [
NTE: 31-Aug-2027 :

W Organization: Marine Corps Hospitality Services (MCHS), Camp Butler, Lodging Program, Inns of The Corps H
ﬂ% Area of consideration ZZAE#&i[H: Closing date: (2 H#IFR) H
ﬂ% Okinawa Wide (MLC/IHAs employed in Okinawa) 4 Mar-2026 H
] HREEACTEASNh T\ 542 MLC/IHA f££8

ﬂ% Task List: GENERAL: Performs combination of general custodial work and variety of patron service H
o‘% type work in the Temporary Lodging Facilities or Billeting Facilities. DUTIES AND RESPONSIBILITIES: s‘o
L% Using room assignment sheet and other related sheets such as newspaper delivery, Follow Housekeeping ooo‘
U% Manager’s instruction, perform tasks as below. ooU
U% 1. Cleaning the guest room: a) Sweeps, mops and polishes floors, using mops, vacuum cleaners and/or H
U% polishers. b) Dusts, waxes and polishes furniture/fixture using proper cleaning cloths an premixed OOU
| cleaning solution. c) Clean the walls and wash the windows, tracks and sills. d) Put finishing touches on ]
U% the guest rooms. e) Makes the beds daily, changes linens as required. f) Rotate unused extra blanket, H
) pillows, g) Rotate and Flip the mattress regularly. h) Scrub, Clean the toilet bowl, bath tub, sink, vanity, |
[ shower head, walls and floor. i) Replenish guest room amenities. j) Washes the pots & pans, dishes, ]
ﬂ° cups, flatware and cooking utensils. k) Cleans the kitchen sink, stove top, oven, ventilation fan, coffee H
ﬂ% maker, toaster and Microwave oven. ) Defrost and clean the refrigerator. 2. Reports and Verifies Room H
ﬂ% Status: a) Check cleaning equipment/supply/amenities and room status. b) Ensure room amenities are H
ﬂ% operational. ) Daily, report room status, discrepancy report to housekeeping and maintenance H
ﬂ% supervisors. 3. Inventory: Conduct linen, amenity inventory by daily, weekly, monthly and as necessary. H
‘° 4. Lost & Found: Collect the lost & found items from guest room and report to the supervisors. 5. ‘
“ Laundry Duties: Laundry Linens, towels, etc. as required. Performs other related or incidental duties as »
a assigned. »

i Qualification Requirements &#% 54 i
ﬂ% 1. gbg)lity&to push and/or pull wheeled carts weighing up to 100 Lbs. 45kg & Co=E#Hff& 1 — &ML=V EW =D T }
| 2. Requires lifting of linen, trash weighing up to 25Lbs. 12kg /% £ TOWEHC T I 2 HIESZ LN TE S |
I, 3. Must be able to obtain a government driver’s license. @&z iF RN dH 0 . EHEROGHF LS TE 52 & J
U% 4. Ability to lift, bend, stoop, push or pull heavy carts, and stand, walk for long periods of time fwf4) %+ % 115 H
H 720, LRBARD, BEOI—FEFLIEDEIWEZD, BRI 5720, BN 352 R TE5H2 L }
U 5. Working knowledge of the use of cleaning chemicals, spot cleaning as well as small equipment such as H
I vacuum cleaners, carpet shampoo machines, and portable steam cleaners. 7 ) —=> 78§, 2Ry b7V —=| °

VI R, h—Xy Ry A Eo/NBSER O BT 2 EBAM#EAH D Z & &
6. Ability to prioritize, restock maid carts, and organize work. fEDE AN 2>, A4 Rh— hE@#FE L, LFHE
B A IInNeH L B
7. Basic ability to comprehend English language sufficient to understand information such as cleaning solution J
labels and instructions and to keep logbook, simple messages etc. #EEHERDOUEHHIE D T~ R 22 & DS ERR J
TELHBREDEANKTENNRHY . AEECHERMESRENET LHE }
8. Ability to follow instructions of Lost & Found procedures. i k450 Fam & BT 2RI O REANDH H T & [
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. | Work Schedule- : (Mon-Sun, 40hrs per week): J
U% 0500-1400, 0600-1500, 0630-1530, 0700-1600, 0730-1630, 0800-1700, 0830-1730, 0900-1800, }
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0930-1830, 1000-1900, 1030-1930, 1100-2000, 1130-2030, 1200-2100, 1230-2130 ]

Required documents/#HEHE : i
1. Application MCIPAC-MCBB-CHRO-MLC-IHA 12300-2(Rev 9-25): &/ # & 12 }
2. Copy of Driver's license. i&dzsaiFiEm = & — ]
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